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“Must Do” Checklist for New Guardians 
(Important Things to Consider) 

  Notify physician, any care facilities, managed care organizations, and other involved care team 
members that you are the guardian. Include a copy of the limited judgment and contact 
information for you (cell and landline if you have both.)  Let them know that you expect to be 
attending any care meetings and be making any health care decisions.   Make sure that they direct 
any correspondence to YOU, not to the protected person’s address.  

 Develop a file or filing system for medical information.  Consider a document that you can carry 
with medications and basic information, as you will be asked for this quite often! Keep notes of 
what you do, so that it will be easier to fill out the guardian report when the time comes.  

 Request historical medical records that are relevant.  Include a copy of the limited judgment.  
Medical office may want you to use their medical records form, which may be easier.   

 Become familiar with health care needs, personal history, values, choices, interests, hobbies, etc. 

 Notify the person who manages the protected person’s money, if that is not you. 

 Evaluate the current living situation.  Is it safe? Is it working well?  Do you need to add services? 

 If the person lives in their own home, make an emergency plan. What will happen if electricity 
goes out?  Are they able to call you? Who is the back-up if there is not 24-hour care? 

 Are there safety issues aside from the living situation?  Does the person wander?  If so, make 
sure that they carry identification and/or wear an ID bracelet.  

 Make sure that you are receiving any mail that relates to guardianship issues, but that there is a 
mechanism for the protected person to receive personal mail (cards, letters, magazines.) 

 How are you going to maximize their independence and make their lives more enjoyable? What 
are the educational, training, or support needs for your person?   

 Who is important to your protected person?  Can you make visits or contacts more frequent? 
Who else needs to be informed about the well-being of the protected person?   

 If your protected person can handle some amount of money, how are you going to get it to them 
in a way that works, and gives them independence without putting them at risk?  

 Does your protected person have the clothes/personal possessions needed for the life they lead? 

 Is there a will? Is there a funeral or burial plan? 


